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1. O6mue noJs1oskeHUsI.

I.1. Hacrosimee [losoxkenne pa3paboTaHo B COOTBETCTBHH @enepanbhbiM 3akoHoM oT 29.12.2012
rona Ne 273- @3 «O6 obpaszosanun B Poccuiickoit deneparmmy; nprka3zoM MunucrepcTBa oOpa3oBanus u
Hayku Poceuiickoit @eneparnn ot 22 aupaps 2014 r. N 32 «O6 yTBeprieHun [lopsjika npuema rpax/ian Ha
00yueHHe 110 001meodpa3oBaTe/IbHBIM POrpaMMaM HauaibHOTO 00IIEero, 0CHOBHOIO o0IIero u cpejHero
obiiero obpasosanus»; mpukasoM MuHHCTEpCTBA oOpasosanus u Hayku Poccuiickoit ®enepanuu ot 12
mapra 2014r. N 177 «O6 yTBepKACHHH TOPS/IKA U YCIOBHH OCYIICCTBIICHHUS nepeBoia, o0yvaroumxes u3
OIHOH  OpraHM3alyH, OCYMIECTBISIOMEH 00pa3oBaTEILHYIO  JA€STEIbHOCTh 10 o0Opa3oBaTe/IbHbIM
lporpaMmamM  Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIEro M CpeaHero oOmHero o6pa3oBaHus B JApyrue
OpTaHH3aLMH, OCYLIECTBIISIOMME 00pa3oBaTe/IbHYIO JIEATEIBHOCTE [0 00pa30BaTeIbHBIM  [IPOrPaMMam
COOTBETCTBYIOLIECIO YPOBHs M HAIpPaBICHHOCTH»; YcTaBom ILIKOIbL

1.2, Hacrosiee Ilonoxenne paspabotaHo ¢ LeIbI0 periaMeHTaiuy pabOTBI C JIMYHBIMH JICJIAMH
00yuaroIMXes B ONpe/IesiseT NopsAI0K AeHCTBHH Beex KaTeropuit pabOTHUKOB yUPEIKJICHHSI, YUACTBYIOIIHUX B
paboTe ¢ BbIEHA3BAHHOM JOKYMEHTALIMEH, YTBEPIKIACTCS MPUKA30M 110 00pa30BaATEILHOMY YUPEIKAEHUIO U
ABJIACTCS  00sI3aTeIbHBIM  JUIS BCEX KATEropHil MeJarorHyeckux M AJIMHUHHCTPATUBHBIX pabOTHHUKOB
YUPEKICHHUSI.

2. Ilopsiaok opopm/ieHHst THYHBIX 1€ TIPH HOCTYIVIEHHH B HIKOJTY.

2.1. Jluunple nena 00yYaIOMUXCS 3aBOATCS KJIACCHbIM PYKOBOJIUTEJIEM I10 MOCTYIUICHHIO B | Kilacce
Ha OCHOBAHMH JINYHOI'O 3asIBJICHHSI POJAUTEIIEH.

JUtst opopMIIEHHS THYHOTO Jiel1a JI0JKHBI ObITh [PEICTABIICHbI CJICJIYIOIIHE JOKYMEHTBI:

- 3aBJICHUE (BO3MOXKHA IOJ@4a B JJIEKTPOHHOM BHJIE ¢ NOMOIIBIO M®I[, ¢ MOMOIILIO e1HMHOrO
nopraiia «l'ocyciyruy);

- OPUTHHAJI CBUJICTC/IBCTBA O POKIACHUH HJIH JIOKYMEHT, HOATBEPIK/IAIOMINH POICTBO 3asIBUTEIIS:

- OPUTHHAT JOKYMEHTA, YI0CTOBEPSAIOLIETO JIHYHOCTD 3asiBUTEJIS;

- JOKYMCHT,  MOATBCPIKAAIOUIMH  YCTAHOBICHME — ONEKH WM [ONEYMTENCTBA  (IIPH
HEOOXO0MMOCTH);

- CBHJICTCJIBCTBO O PETHCTPALMH peOCHKA [0 MECTY JKHTEIbCTBA WM [0 MeCTy NpeObBaHHs Ha
3AKPENICHHON TePPUTOPUH HJIM JIOKYMEHT, COJEPKAIIMH CBEICHHS O perucrpanuu pebeHka 1o MecTy
KUTCIILCTBA MM 110 MECTY NPEOBIBAHMS HA 3aKPEIVICHHOH TEPPHTOPHH (IIPU NIpHEME B MepBbIi Kiace Ha
3aKPETIEHHON TePPUTOPHH);

- /IOKYMCHTBI, TIOATBCPXKIAIOUIHE NPEUMYIIECTBEHHOE MPABO 3aUMC/ICHHs MpakiaH Ha oOyueHHe B
FOCy1apCTBeHHbIC 00pa3oBaTe/bHble OpPraHU3aluy (P HATHYHN);

= KOITHIO 3aKJITFOYCHHSI IICHXO0JIOT0-MEUKO-T1eIarOrHYeCKOM KOMUCCHH (ﬂpl/l Hanwmu):

- JloroBop 00 0o0pa3oBaHuMM MeXIy 00pa3oBaTelbHOM OpraHusanneil u POJUTENIAMHU  (3aKOHHBIMH
[PEJICTABUTEIISIMHU ) 00YUarOIUXCH ;

- 3ASBJICHUA pOJHUTEINICH O BBIOOpE sA3blka 0Opa30BAHHS, M3yYaeMbIX POJIHOIO 3bIKA M3 YMCIA S3BIKOB
HapozoB Poccuiickoii Desiepanuu, B TOM 4HcIe PYCCKOTO SI3bIKA, KAk POJHOIO sA3bIKa, FOCYIApPCTBEHHBIX
A3BIKOB pecryOsnk Poceniickoit @enepanyn.

JUIst MHOCTPaHHBIX TpakiaH HeOOXOMUMO IPEIOCTABUTE 3aBCPCHHBIH B yCTAHOBJIEHHOM IOPSIJIKE
MEPEBO/I IOKYMEHTOB Ha PYCCKUH S3BIK.



Pomurenn (3akouHble npencTaBuTeNn) AeTell MMEIOT MPABO 110 CBOEMY YCMOTPEHHIO IPeiCTaBIIATH
Jpyrue JJOKYMEHTBI.
2.2, Jlns moctynnenuss Bo 2-9-ple Kiacchl 0GOPMIICHHE JIMYHOTO Jlela OCYIIECTBISETCS Py
IPEJIOCTABJICHUH CJICTYIOMINX TOKYMEHTOB:
- 3asIBJICHHUSI;
- JIMYHOTO JILJIO YYCHHKA,;

- BBINMCKH TEKYHIMX OLEHOK 110 BCEM IMPEAMETaM, 3aBEPEHHOM Meuarbio IMIKOIbI (IIPU NEpexoje B
TeYEHHE yueOHOTro roja);
-7loroBopa 00 o0pasoBanuu Mexay 00pa3oBaTeJbHON OpraHusanmedl ¥ poAMTETIMH  (3aKOHHBIMH
IPEJACTAaBUTENIIMU ) 00 yUarOIITHXCS.
Jist obyuarommxcst, JOCTUIIIHX Bo3pacTa 14 jiet, 00s3aTe/IbHBIM SBISETCS NPEIOCTABICHHE KOTIHH

nacriopra.

2.3. OcHoBanuem U1 H31auus nprkasa «O 3aUMC/AeHUN» CIIYKUT 3asBICHHE.

2.4. Jlnunoe /€710 BeieTCS HA BCEM MPOTSHKEHUH yueObl yUeHHKA.

2.5. Jluunoe €10 MMEeT HOMEp, COOTBETCTBYIOUMH HOMepy B an(aBHTHON KHHIE 3alicH
oOywatonmxcs (Harpumep, Ne K/5 (2) osnagaer, uto yuammiics 3anucan B andaBuTHON KHUTE Ha OykBYy «K»
1101 Ne5 BO BTOpO# KHHTE).

2.6, Jluunble  gena  oOydaroliMxcs — XpaHsTcs B KaOuHeTe JIUpeKTopa  (cekperapst -
JJIOMPOU3BO/IUTENISA) B CTPOrO OTBEJACHHOM MecTe. JIMUHbIe J1e/1a 01IHOro Kilacca HaxXosiTCsl BMECTe B O/HOM
MAIKe U JIOJDKHBI OBITh Pa3/ioKeHbl B aJI(haBUTHOM TOPSIKE.

2.7. KOHTpOJIb 3a COCTOSHHEM JIMYHBIX JIeJ OCYIIECTBISETCS 3aMecThTeeM JaupekTopa o YBP u
JAMPEKTOPOM 00111e00pa30BaTEILHOIO YUPeKICHHUS.

[TpoBepka JiHuHBIX 1€/ 00yHaIOMMXCs OCYIIECTBIACTCS M0 [UIAHY BHYTPUIIKOMLHOIO KOHTPOJIS, HE
MeHee 2-X pa3 B rojl. B HeoOX0AMMBIX Ciydasx MpoBEpKa OCYIIECTBISAETCS BHETLIAHOBO, ONEePaTHBHO.

[lesn 1 00bEKT KOHTPOJIS — MPABHILHOCTL OGOPMIIEHHS IMUHBIX J1e/1 00y AIOLHXCS,

2.8. 3a cucremartuyeckue rpyOble HapylIeHHs MpU paboTe ¢ JIMYHBIMH JedaMH o0y4Jarouuxcs
AMPEKTOP BIIpaBe OObSBUThL 3aMEYaHHEe MJIH BBITOBOP, CHATH CTUMYJIMPYIOIINE BbIIJIATHL.

3. Hopsiaok padoThl KJIACCHBIX PYKOBOUTEJIEH ¢ IMIHBIMH /1€JIAMH 00y4al0IHXCSl.

3.1. KuaccHble PyKOBOJMTETH MPOBEPSIOT COCTOSIHUE JIMYHBIX JIe] €KEroJHO B CEHTAOpe W Mae
TEKYIIEro ro/ia Ha HaJIMYkue HEOOXOMMBIX JIOKYMEHTOB.

3.2, Jlnunple nena oOywaloMKMXCsl BEAYTCS KIACCHBIMM PYKOBOJMTE/SIMH. 3allHCH B JIHYHOM JeJIe
HEOOXO/IMMO BECTH YETKO, aKKypaTHO M TOJBKO HepHHiIamu. 1o OKOHUaHMM Kak10ro roja mox rpadoii
«ITOJIUCH KJIACCHOTO PYKOBOIUTEIS IIPOCTABIISAETCS M€YaTh IKOJIbI.

3.3 B nnunoe 1e10 yueHHKa 3aHOCATCs: 00IIMe CBeJeH s 00 YUEHHKE, HTOTOBBIE OTMETKH 3a KasK/blil

YYCOHBIH IO/, 3aBEPEHHBIE MOIKCHIO KIACCHOTO PYKOBOIMTENS U NIEUATHIO JUTS I0KYMEHTOB.

3.4, B manky JmuHbIX €N Kjacca KJIACCHBIA PYKOBOIMTENb BKIAABIBACT CIHCOK KJIAcca ¢ yKa3aHHEM
(bamunu, uMeHH, OTYeCTBA, JOMAIIHUN ajpec U Homep TejedoHa, daHHble 0 pojuTesx, a takxke O.1.0.
KJIACCHOTO pyKoBouTelsl. CIHCOK MEHAETCS €KeroHO. Ecii yueHuKk BbIObUT B TeueHHe yueGHOro roja, To
ACJIACTCSl OTMETKA O BBIOBITHH, YKA3bIBAETCSI HOMEP MPHUKA3a.

3.5. Ilpu nenpasiienuu OLEHKH 1aeTcst HOSICHEHKE, CTABMTCS 11€YaTh U TIOAMNCH AHPEKTOpA.

3.6. B rpade o mpomyckax IpOCTABISETCS KOJIMYECTBO MPOMYIIEHHBIX YPOKOB ¢ OTMETKOH 10
0o0J1e3HM MK 03 yBaKUTETbHON MPUUHHBI.

3.7 Obuwme cBenenns 06 o0ydalomMXcss KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOIMTENEM 110 Mepe
HU3MEHEHUS JaHHBIX.

3.8. B Teuenue rosa B muuHbie aea 00yqaromxcs MOryT ObITh 100aBICHBITPOUHE JIOKYMEHTBI.

4. Ilopsaa0K BBIIAYH JTHYHBIX [/ 00YYAIOMHXCH IPH BLIGLITHH H3 HIKOJIBI.
4.1. Bbuiava JMYHOTO J1e1a POJMTEINSAM YYAIErocs MPOM3BOJAMTCS CEKpeTapeM MIKOJIBI IIPH HaTHIHH
npukasza «O BBIOBITHIY.
4.2. Ilpu BhIIaYe JMYHOTO JieNia CeKpeTaphb MIKOJbl BHOCHT 3allkch B al(aBUTHON KHUTE O BHIOBITHH, a



OWTEJIA WJIM 3aKOHHBIC IPEJCTABHTE/IM YYallerocs CTaBAT CBOK MOANKCH B rpade «OTMeTka O Bblaaue
JMYHOTO JIeJ1ay.
4.3. B cayuasx, xorja biObiTHE 0OpMIIsieTCs B TedeHHe yueOHOTO MepHo/Ia, KIACCHbIH PYKOBOIHTEIIb
“COCTaBIISIET BBINUCKY TEKYIIHX OTMETOK 3@ JaHHBIN MEPHO/I.
4.4. Jlnunble sena, He 3aTpeGOBAHHbIC POJMTE/SIMHA, [EPEAIOTCS B apXHMB IIKOJBL, e XPAHSATCS B
TEUYEHHE 3 JICT CO JIHs BBIOBITHS YYALIErocs U3 IKOJIbI.



